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Job Description

Job title:		Knowledge Transfer Partnership Manager

Reports to: 		Associate Director,  Knowledge Exchange 	 

Department/School:	Research and Knowledge Exchange

Grade:			8

Purpose of the role
To lead the development and management of the university’s Knowledge Transfer Partnership (KTP) portfolio, and Innovate UK programmes focusing on identification of new partnership opportunities, The role will lead on developing, writing and submitting new applications.  The role will also manage the business and academic relationships  to build on current and historical success to support the University’s ambitious KTP and Innovate UK growth plans. 
Line management responsibility for: N/A

Main areas of responsibility:
· To manage the existing portfolio of KTPs to achieve all partners’ objectives, and deliver measurable impact for the university. 
· To engage with businesses to identify new KTP and Innovate UK opportunities, linking potential partners with relevant academic expertise in line with the University’s research strengths.  
· To liaise with Knowledge Transfer Advisers and Innovate UK to ensure the successful submission, management and delivery of KTP and other projects. 
· To take a lead role across the University to increase the number of Knowledge Transfer Partnerships (KTPs) and grant income, contributing to agreed departmental KPIs. 
· To be a point of contact for Knowledge Exchange Team members, all business facing staff, and academics, to advise on opportunities for new KTPs and Innovate UK Income.  
· To develop new KTP proposals with academic staff and partners and be responsible for preparing and submitting the proposals with appropriate authorisations as specified in the bid process.  
· To undertake due diligence checks in line with university policy, and within the context of KTP funding criteria to ensure all scoped KTP opportunities fit within the university and funder guidance 
· To take a lead role in recruiting Associates for new KTP projects, with support from the assigned Post Award Project Manager and in liaison with Human Resources.  
· To scope, develop new KTP proposals with academic staff and business partners, and be responsible for preparing, writing and submitting the proposals with appropriate authorisations, as specified in the bid process.  
· To oversee Post Award Programme Managers to ensure that:  
· KTP project budgets are closely monitored and KTP finances are managed in line with university and Innovate UK requirements, in liaison with the Finance Department.  
· Local Management Committees for approved KTPs are fully supported across all required aspects.  
· Opportunities to add value for all partners are identified and actioned.  
· To participate actively in regional and national KTP manager groups to keep up to date on policy and best practice, and to share best practice within the University. 
· To undertake internal and external marketing and promotion of KTP by communicating KTP impacts and successes, working closely with Marketing and Communications colleagues. 
· Maintaining information and reporting systems with accurate and up-to-date input on KTPs and Innovate UK Grants including ensuring that all appropriate University records are up to date and that programme data is supplied to key senior staff including the Associate Director, Knowledge Exchange for regular strategic reporting.  

General responsibilities

These are standard to all University of Brighton job descriptions.
· To undertake other duties appropriate to the grade and character of work as may be reasonably required, including specific duties of a similar or lesser grade.
· To adhere to the University’s Equality, Diversity, and Inclusion Policy in all activities, and to actively promote equality of opportunity wherever possible.
· To be responsible for your own health and safety and that of your colleagues, in accordance with the Health and Safety at Work Act.
· To work in accordance with the Data Protection Act 2018 and UK GDPR
Person Specification

The person specification focuses on the knowledge, skills and abilities, qualifications, and the experience required to undertake the role effectively. Please ensure that your application demonstrates how you meet the essential criteria. You will be assessed by your completed application form (A), at interview (I) and in some instances through an exercise (E); these are shown at the end of each criteria.
Essential Criteria

	Knowledge, skills, and abilities


	· Knowledge of key business principles and of the operation and organisation of companies, especially small/medium enterprises.  (A, I) 
· Expertise in assessing financial statements, and constructing business cases.  (A, I) 
· Knowledge of the higher education sector, and of research and innovation approaches in particular.  (A, I)  
· Comprehensive knowledge of the Knowledge Transfer Partnership scheme. (A & I)
· Excellent bid writing skills.  (A, I, E)
· Project management skills
· An understanding of marketing approaches and their implementation in a university - business partnership context. (A, I)
· Excellent verbal and written communication skills. (A, I)


	Qualifications


	· A relevant degree or higher education qualification relevant to areas of KTP activity (e.g. engineering, business, health, digital, clean growth etc.)   or equivalent experience. (A)


	Experience


	· Experience of dealing with business and funders at a senior level;  (A, I)
· Experience of dealing with academics;  (A, I)
· Professional track record of delivering business/university partnerships, ideally KTPs. (A, I)
· Ability support to the post award team I all aspects of project delivery.  (A, I)
· To be able to motivate and negotiate with peers to support the successful recruitment and delivery of KTP and other funded projects. (A, I)


	Managing people


	· No line management responsibilities


	Physical demands and/or other requirements

	· Proficiency with the Microsoft suite of packages (Word, Excel, Outlook, PowerPoint).  (I)
· Able to quickly learn to use database and CRM tools e.g. PURE and CRM.me (I)
· Able to quickly learn how to use application portals and equivalent. (I)
· Takes a process driven approach to manage work effectively, develops effective work systems and meets agreed priorities efficiently. (I)
· You will be based at our Moulsecoomb campus, with occasional travel to partner sites throughout Southern England. (I)



 
Additional Information

· Any appointment is generally made at the bottom of the salary range for the grade dependent upon experience and previous salary.
· The University of Brighton welcomes job sharers. Job sharing is a way of working where two people share one full-time job, dividing the work, responsibilities, pay, holidays, and other benefits between them proportionate to the hours each works, thereby increasing access to a wide range of jobs on a part-time basis. The advert for the post for which you are applying will indicate whether applications from job sharers can be considered (this may not be possible for a post that is already part time for example). Refer to the ‘Balancing Working Life’ section on our website here: Benefits and facilities.
· Annual leave entitlements are shown in the table below and increase after 5 years’ service. In addition, to the eight Bank Holidays, there are university discretionary days between Christmas and New Year. All leave, including bank holidays and discretionary days, is pro-rated for part time employees.

	Grades
	Annual entitlement per grade
	Grades
	After 5 years’ service

	1-3
	23 days
	1-3
	28 days

	4-7
	25 days
	4-7
	30 days

	8-9
	27 days
	8-9
	30 days

	Band 10 and above
	30 days
	Band 10 and above
	30 days



· More information about the department/school can be found here Professional Services Departments or here Academic Departments. 
· Read the University’s Strategy 2019 - 2025 
· The University has an attractive range of benefits, and you can find more information about them on our website.


Date:  September 2024 
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